
Add New Learning Log Entry

To add a new entry, follow the steps shown below.

At the top of the screen under the section headed ‘Learning Log’ select the type of log you would like 1.	
to create. For demonstration purposes, we will use create a ‘clinical encounter’. 

2.	 Next you will see a message box appear asking you to make sure you are complying with the data 
protection act; names of patients or staff should not be used in any log entry. Please use initials where 
necessary. 

3.	 Firstly, select which curriculum headings this clinical encounter would feature under. To select more 
than one, hold down the CTRL key and use the mouse to click on the headings you require.

4.	 Continue filling in the information as required. There is no word limit so you are able to provide as 
much information as you wish. 

5.	 When you reach the bottom of the form, click on ‘Save Event’. 
6.	 Once you have saved the log, you will be presented with a summary of your log showing all the 

information.
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